
Building a DVD using Windows DVD Maker

PLEASE NOTE: The Texas Archive of the Moving Image (TAMI) provides this tuto-
rial as a courtesy to its par  cipants. TAMI regrets that we cannot off er support 
for DVD crea  on beyond this simple tutorial. We urge anyone who, a  er using 
this tutorial, s  ll has problems to contact family members, friends, or manufac-
turers (computers or so  ware) for further help. 

What you will need: 

A copy of Windows DVD Maker installed on your computer. This is free so  ware 
that comes with some Windows 7 and Windows Vista computers (e.g. Home, 
Professional, Ul  mate, etc). To see if you have Windows DVD Maker installed on 

your computer, go to the Start Menu and select “All Programs.” You should see the program 
listed somewhere there. If you don’t have Windows DVD Maker, purchase a new version of 
Windows at Microso  .com or obtain a free DVD Maker download by searching online for “free 
windows DVD Maker download” online.

A DVD drive. The vast majority of modern desktop and laptop computers 
come with a DVD burning capable drive already installed. If you do not 

have one, you can either purchase one to install into your computer, or get one that installs 
externally via a USB cable.

Blank DVDs. How many you will need depends on how much video you have. 
There are many brands of blank DVDs you can buy and you can read reviews 
of which are the best. Addi  onally, there are single and dual layer DVDs. The 

diff erence between these is how much video they can hold: The dual layer DVDs hold twice 
as much video, but they are considerably more expensive. At TAMI we use single layer DVD-R 
disks and have not had reports of problems with them out of the thousands we have made. 

The following steps are to help you build your own DVD with menus using the Windows DVD 
Maker so  ware. 



In this fi rst image, I have connected a 
thumb drive (Removable Drive F) which 
shows up under the “Devices with 
Removable Storage” sec  on of the My 
Computer window. 

In the second image to the right, you 
can see the “TAMI Transfers” folder in 
the list of devices on the le   side of the 
window, and the list of video fi les inside 
that folder on the right side. 

Once you see that the drive has appeared in the list of “Hard Disk Drives” or “Removable 
Drives” (depending on the type of drive you are using), and you have found the “TAMI 
Transfers” folder, go to step 2.

Step 1: Connect your external hard drive to the computer

Whether you have an external hard drive or a thumb drive, this process is the same. Verify that 
the hard drive is connected by selec  ng the “Computer” or “My Computer” op  on from the 
Start Menu. It can take a moment for the drive to be recognized and installed by the computer. 

The “Computer” explorer in “My Computer.”

The “TAMI Transfers” folder can be seen under the remov-
able disk in the le   hand pane of this window.



Step 2: Launch Windows DVD Maker

Select Windows DVD Maker from the list of programs that appear in 
your Start Menu.  You may need to select “All Programs” to see the 
full list of programs installed on your computer.  Once you fi nd the 
program, select it to launch. 

A  er launching the program, you may have to select a bu  on  tled “Choose Photos and 
Videos” to get to the next step. When you see a window similar to the image below, you are 
ready for the next step. 

The “Start” menu

The Windows DVD Maker welcome screen.

When you see this screen, you are ready to add video fi les to the DVD project.



Press the “Add items” bu  on at the top of the screen.  When that dialog 
box opens, navigate to the hard drive and folder that contains your 
videos by selec  ng the appropriate drive in the column to the le  . 

You may need to scroll down a 
li  le to see your drive listed. Once 
you have selected that drive, select 
the appropriate folder. If you are 
using the same drive that TAMI 
returned to you, there should be 
a folder  tled “TAMI Transfers,” 
which contains your video fi les. 

Step 3: Add video fi les to the DVD

Then go through the folder and 
select from the listed fi les by 
double clicking on them. A  er 
you double click on a fi le, it will be 
added to the list in the DVD Maker 
so  ware.  To add the next fi les, 
con  nue to click “add items” and 
the fi le names

You can change the order of the 
fi lms you add here by clicking and 
dragging a  tle up or down the list. 

If you wish to remove an item, 
just select it, and then click on 
the  “Remove item” bu  on, to the 
right of the “Add item” bu  on. 
(The “Remove item” bu  on is not 
ac  ve unless you have a video fi le 
selected) 

At the bo  om of this screen, you 
can change the  tle of the DVD. 
By default, the day’s date is put in 
this spot, but you can change it to 
anything that will fi t on the screen 
(e.g. “Home Movies Disk 1). 

Find your external drive in the le   pane of the “Add Items” window.

The fi les you add will be listed here.



Step 4: Keep an eye on how full your DVD is ge   ng

As you add video fi les, a small icon towards the bo  om 
le   of the screen fi lls up. Keep an eye on this icon so you 
don’t add more videos than can be burned to one disk. 
The icon will let you know if you go over, but the program 
will not stop you from adding videos, so keep an eye out.

Step 5: Changing DVD Op  ons (Op  onal)

On the bo  om right hand side of the DVD Maker program you have the ability to select some 
op  ons. You can leave these op  ons at their default, or can change them. Below I list some of 
these op  ons with brief explana  ons of what they are for: 

Choose DVD Playback Se   ngs:
The default is for the DVD to go 
to the menu when you fi rst start 
the DVD, but you can change this 
to your preference if you want the 
video(s) to play fi rst, or the video(s) 
to play with no menu.

DVD Aspect Ra  o:
Since all of the videos digi  zed by 
TAMI are 4:3, there is no need to 
change this op  on. 

Video Format: 
Do not change this se   ng unless 
you plan to send your disks to 
someone in another country 
that uses the PAL system. If you 
are sending the disks to another 
country, you can search online for 
the name of the country with the 
words “PAL or NTSC” to fi nd what 
the correct se   ng would be. 

DVD Burner Speed: 
Most DVDs will burn just fi ne at the “Fastest” se   ng, but selec  ng a lower speed improves the 
accuracy of the burning process and reduces the risk of an error being wri  en to the disk.   

The Op  ons menu.



Step 6: Press the “Next” bu  on

A  er you fi nish adding all your fi lms or changing any op  ons, select 
the “Next” bu  on. On the next screen you will be presented with a 
lot of op  ons to customize your DVD if you wish. In step 7, I briefl y 
go through some of these steps if you wish to customize the menu. 

Otherwise, if you would like 
to burn the disk with the 
default se   ngs and  tles, you 
can select the “Burn” bu  on 
on the bo  om right of the 
screen.

There are a number of op  ons for you to customize your DVD.  

Menu Style

On the right side of the screen are diff erent menu op  ons for 
you to choose from. Select one by one down the list un  l you 
fi nd one you like, and click. 

If at any  me you need to return to a previous page, you can press the “Back” bu  on, 
located at in the top right corner of the program window.  
Step 7: Customize your DVD (Op  onal)
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This screen presents munu customiza  on op  ons.

Menu Style op  ons.



Selec  ng “Menu Text” allows you to add a customized  tle and labels for bu  ons. 

You can preview your selec  on any  me by selec  ng the “Preview” command 
towards the top le   of the screen.  

The preview is a fully func  oning 
DVD simula  on, and you can 
select menus and videos to see 
how they will look. You can either 
use your mouse to navigate the 
DVD preview or use the remote 
commands at the bo  om of the 
preview window. 
If you select the “Play” bu  on, all 
the videos on the disk will play in 
the order they were imported. 
To see a list of the videos you 
imported, press the “Scenes” 
bu  on

By default, the DVD Title is the 
date you are making the DVD. 
Keep in mind there are a limited 
number of digits you can input 
for your  tle for it all to fi t on the 
screen. As you type in the  tle, the 
preview window to the right will 
show you how it looks on screen. 
You can also change the font of the 
text if you like.

You can also change the names of 
bu  ons on the main menu screen. 
Just type a new name for the 
bu  on in the corresponding text 
box.

By default, the “Notes” page 

When you are done previewing, select the “OK” bu  on. You will have the op  on to preview at 
any stage of the customiza  on process.  

The DVD Preview window. Navigate as you would 
the DVD on your television

The DVD menu customiza  on window. Change font 
styles, text, and add notes.

is turned off . The “Notes” bu  on will appear on the main menu and the “Notes” page will 
become ac  ve if you enter text in the notes fi eld on this screen. You can see how the notes 
page looks in the example to the right.   



Selec  ng “Customize Menu” allows you to change various aspects of the 
appearance of the menus, depending on which menu style you choose.

For example, op  ons here inlcude 
the ability to change foreground 
and background video. By default, 
Windows DVD Maker automa  cally 
uses clips from the videos you added 
to your DVD. But on this screen, 
you can change what plays in the 
background with diff erent video if 
you wish.

Also on this page you can change 
the look of the scene bu  ons. The 
scene bu  ons can be found on the 
“Scenes” page and are previewed in 
this window in the lower right image. 
You can change the look of the 
bu  ons by selec  ng a new one in the 
“Scene bu  on style” drop down box.  

Step 8: Burn your DVD
Insert a blank DVD into the DVD drive on your computer. 

Once you are fi nished customizing your DVD, select the “Burn” bu  on located 
towards the bo  om right of the screen. The main program window will close and a new 
window will open and display the progress of the DVD burning process. 

Keep in mind that the length of  me it will take for 
the computer to burn your DVD depends on the 
type of hardware in your computer. 

The DVD menu style customiza  on window. Change foreground 
and background video and video bu  on shapes.

This DVD crea  on progress window will ap-
pear at the bo  om of the screen,

Also note, there are two processes. The fi rst 
process is called “encoding,” this is conver  ng your 
videos to the DVD format. The second process is 
called “burning,” and this is wri  ng your fi les to the 
disk. When the burning process is done, the tray 
on your DVD drive should automa  cally open. 

When the DVD has fi nished burning, the program will return to the DVD building menu. You 
can either exit the program here, or begin building a new DVD.  


